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PURPOSE AND PHILOSOPHY 

HISTORY  

Covenant Academy was established by a group of parents committed to providing a biblically based 

education to students utilizing proven classical instruction.  Although both the vision for the school 

and the preparation of these parents has been many years in the making, Covenant Academy was 

officially incorporated in March 2003 with classes for kindergarten through eighth grade.  On 

September 2, 2003, Covenant Academy began its first school year with 33 families and 18 teachers.  

By 2008, we had outgrown the space we were utilizing at our church home.  In that year, Covenant 

Academy merged with Cy-Fair Christian Academy (CFCA).  In June 2008, Covenant Academy 

relocated to CFCAõs nine acre tract of land and beautiful 24,000 square foot facility located on Telge 

Road. 

 

ORGANIZATION  

Covenant Academy is a 501(c) (3) non-profit corporation and is organized for the purpose of the 

òestablishment, operation and maintenance of Bible-based, Christian private schools.ó  The 

Covenant Academy By-laws charge our Board of Trustees with the responsibility and duty to 

administer the affairs of the corporation.  Covenant Academy is governed primarily by the Word of 

God, as understood and applied by the schoolõs Board of Trustees and administration.  The Board 

operates under the schoolõs adopted by-laws, vision and mission statements.  The Board is 

responsible for setting policies for implementation in the school.  For more details on the Boardõs 

operation, the Covenant Academy By-laws may be obtained from the school office.  The Head of 

School is the academic and administrative leader of the school and is charged with ensuring that the 

Covenant Academyõs Mission and Vision are upheld and that policies are implemented.  The Director 

of Academics is responsible for the training and supervision of teachers and for working with the 

Head of School to ensure the orderly implementation of Covenant Academy policies.  The Business 

Administrator is responsible for the supervision of the office staff and the orderly operation of the 

school.  The Business Administrator and Director of Academics report directly to the Head of School. 

 

VISION STATEMENT  

Covenant Academy exists to cultivate leaders equipped to honor and defend truth, goodness, and 

beauty. 

 

MISSON STATEMENT  

Covenant Academy partners with parents to train students by way of Scripture and the classical 

liberal arts to be discerning, articulate followers of Jesus Christ. 

 

Covenant Academy is committed to:  

 Teach all subjects as parts of an integrated whole with the Scriptures at the center and pursue 

academic excellence that is defined and measurable; 

 Cultivate thinking, articulate students who are able to accumulate facts, reason to sound 

conclusions and persuasively convey those conclusions; 

 Equip students to stand firm in their belief of a Christian worldview when confronted with other 

worldviews. Maximize each childõs spiritual, academic and social potential; 

 Promote an atmosphere of open communication between the school and parents concerning the 

development of each student and in all other school-related areas; 

 Provide a clear model of biblical Christian life through our staff and board; and 

 Encourage each student to begin and develop his relationship with God the Father through 

Jesus Christ.  
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STATEMENT OF FAITH  

The following is the foundation of beliefs on which Covenant Academy is based.  These beliefs will be 

unapologetically taught in various ways through all grade levels.  The substance of these statements 

will be considered PRIMARY DOCTRINE in Covenant Academy.  Other Christian doctrines 

(referred to as SECONDARY DOCTRINE), will not be presented as Primary Doctrine.  When these 

types of doctrine or issues arise, they will be referred back to the family and local churches for final 

authority (see Secondary Doctrine Policy).  

 

Primary Doctrine  

 We believe the Bible alone to be the word of God, the ultimate and infallible authority for faith 

and practice.  

 We believe that there is one God, eternally existent in three Persons: Father, Son, and Holy 

Spirit.  

 God is omnipotent; that is, He can do all things.  He is omnipresent; that is, He is present to all 

creation and has under His immediate authority all things which are in Heaven, in the earth, 

and under the earth.  He is omniscient; that is, He knows all things.  He readily exercises His 

power which is present everywhere, and to Him there is nothing that is impossible or unknown, 

that is, He knows what has been from eternity, what now takes place everywhere, and what will 

be to all eternity.  

 We believe that the Lord Jesus Christ, the eternal Son of God, became man without ceasing to be 

God.  He was conceived of the Holy Spirit and born of the virgin Mary.  We believe in His sinless 

life, in His miracles, in His vicarious and atoning death through His shed blood, in His bodily 

resurrection, in His ascension to the right hand of the Father, and in His personal return in 

power and glory.  

 We believe that the Holy Spirit convicts people of sin, righteousness and judgment.  He 

regenerates those who receive Christ as their Savior and indwells them permanently, sealing 

them unto the day of redemption.  He also gives to them spiritual gifts and empowers those 

yielded to Him.  

 We believe that all have sinned and fallen short of the glory of God.  We believe that salvation is 

by grace through faith alone.  We believe in the eternal assurance of salvation.  

 We believe that our faith in Jesus Christ will result in sanctification, the ultimate setting apart 

of an individual unto God.  

 We believe in the resurrection of both the saved and the lost; they that are saved to the 

resurrection of life and they that are lost to the resurrection of damnation and eternal separation 

from the presence of the Lord.  

 We believe that the Church, the Body and Bride of Christ, is made up of all born-again persons. 

 

Secondary Doctrine Policy  

Secondary Doctrines are any doctrinal issues which are not addressed in the Covenant Academy 

Statement of Faith.  When Secondary Doctrinal issues arise, they will be referred back to the family 

and local churches for final authority.  Classroom discussion of Secondary Doctrine should be on an 

informative, non-partisan level.  Teachers will be careful not to speak to the students in a manner 

that would indicate a Secondary Doctrine is a Primary Doctrine.  Presentation of all sides of a 

Secondary Doctrinal issue is encouraged.  The teacher will encourage the students to follow up any 

questions they have with their parents and pastor.  



 

Covenant Academy Parent-Student Handbook Page 6 

EDUCATIONAL PHILOSOPHY  

A Christian Classical School 

 

The purpose of a Christian classical education is to nurture the entire child--body, soul/mind, and 

spirit--into just the complete, well-rounded person God wants him/her to become, so that He might 

be glorified.  This involves developing the student's learning skills, instilling a lifelong love of 

learning, training in wisdom and virtue, and enabling his/her personal relationship with Christ, so 

that the student comes to know and appreciate God's Truth, Beauty, and Goodness.  All instruction 

and training takes place in the context and under the aegis of the scriptures and the biblical, 

Christian worldview, which is thoroughly integrated into the entire curriculum.  Upon graduation 

such students will be well equipped to live a godly, purposeful life and to successfully fulfill God's 

calling for them in the church and in society, whatever that might be.  The ultimate goal is for these 

graduates to enable the church to fulfill its God-given role in the world and to bring about a biblically 

radical transformation of society. 

 

Christian  

In all its levels, programs, and teaching, Covenant Academy seeks to: 

 Teach all subjects as parts of an integrated whole with the Scriptures at the center (II 

Timothy 3:16-17); 

 Provide a clear model of the biblical Christian life through our board and staff (Matthew 

22:37-40); 

 Encourage each student to begin and/or to develop his relationship with God the Father 

through Jesus Christ (Matthew 28:18-20, Matthew 19:13-15). 

 

Although most Christian schools would agree on certain fundamentals, it is imperative that parents 

scrutinize the foundational beliefs of any school in which they may enroll their child(ren).  Therefore, 

below are the most important philosophical elements that we at Covenant Academy believe 

distinguish our approach to education. 

 

We believe that the Bible clearly instructs parents, not the Church or State, to "bring children up in 

the discipline and instruction of the Lord."  The Churchõs commission is essentially to spread the 

Gospel and train believers (Matt. 28:18-20).  The State has been directed to enforce Godõs laws and 

protect the innocent (Romans 13).  The Church trains parents and the State is to protect families.  

The Family trains and educates children (Eph. 6:1-4).  Therefore, under the delegation of the family, 

we seek to teach and discipline in a manner consistent with the Bible and a godly home 

environment.  

 

We believe that God's character is revealed not only in His Word but also in every facet of creation 

(Rom. 1:19-20).  Therefore, we teach that all knowledge is interrelated (integrated) and can instruct 

us about God himself.  

 

God wants us to love Him with our minds, as well as with our hearts, souls, and strength (Matt. 

22:37).  Therefore, we seek to individually challenge children at all levels and teach them how to 

learn, by using the centuries-old, proven classical means (See the section labeled òClassicaló below).  

 

We want to help parents teach their children that all they do should be done "heartily, as unto the 

Lord" (Col. 3:23-24).  Therefore, we seek to encourage high quality academic work and maintain high 

standards of conduct.  This necessarily includes the employment of biblical discipline principles. 

 

We believe that as long as a child is under the parents' authority and undergoing formal education, 

he should be trained biblically (Deut. 6:6-7; Prov. 22:6).  
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Above all, parents can be confident that their student will be loved with Christõs love at every stage 

of his or her development in Covenant Academy. 

 

In Loco Parentis ð (In the place of parents)  

Covenant Academy recognizes that parents have the authority over the education of their children.  

At all levels, the Covenant Academy Board, administration, teachers, and staff acknowledge that the 

school does not function above parental authority, but rather with delegated authority ʒ in loco 

parentis  ʒ from the parents.  (In loco parentis  means òin the place of the parentsó.) 

The mission and vision statements of Covenant Academy represent the desired results which we 

believe will come from our educational support of godly homes.  We intend to fulfill these established 

goals by supporting parents who are already dedicated to such goals in their respective households. 

 

The schoolõs implementation of our goals and vision statement is not intended to supplant the 

responsibility of parents before God to nurture and educate their children. 

 

The school will seek to fulfill the obligations we have with regard to this policy, our mission 

statement and our vision statement, primarily through careful admission procedures, faithfulness to 

our stated educational mission, and biblical discipline. 

 

Classical  

In all its levels, programs, and teaching, Covenant Academy seeks to:  

 Encourage each student to develop a love for learning and live up to his or her academic 

potential; and 

 Provide an orderly atmosphere conducive to the attainment of the above goals. 

 

Covenant Academy believes that the accomplishment of these objectives is best achieved by 

instructing our students in the liberal arts through a traditional classical educational model. 

 

The seven liberal arts of classical education have traditionally been divided up according to the 

Trivium, (the first three) and the Quadrivium (the last four).  The Trivium comprises elementary 

and secondary education and includes three aspects: grammar, dialectic, and rhetoric.  Children tend 

to grow through developmental stages that generally coincide with these three areas of the Trivium.  

The Christian essayist and novelist Dorothy Sayers, in her seminal essay on classical education, 

òThe Lost Tools of Learningó, spoke of the Poll-parrot, the Pert, and the Poetic stages of a childõs 

intellectual development.  The Poll-parrot stage, in which young children like to memorize and chant 

various bits of information, coincides with the grammar stage of the Trivium.  As children grow into 

their pre- and early teens, they become more argumentative and questioning; this is called the Pert 

stage, and coincides with the dialectic aspect of the Trivium.  In their mid- to late teens, children 

seem to be more vocal and expressive; this is called the Poetic stage, and coincides with the area of 

rhetoric.  Children that are taught with these developmental stages in mind are receiving an 

education using classical methodology.  But there is another aspect to this, and that is to teach 

children their Western heritage through reading the great works of the West.  These books provide 

the classical content.  Such books are necessary to appreciate the arguments that have formed the 

Christian basis of our heritage and much of the way we still think today, despite the ever-increasing 

postmodern and even post-Christian nature of todayõs culture.1  

 

                                                           
1
 Adapted from the ACCS position paper on Christian Classical Education. 
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The following Tools of Learning Chart categorizes typical student characteristics and teaching modes 

relevant to each of the Pre-Grammar, Grammar, Logic (or dialectic) and Rhetoric stages of student 

development. 

 

Tools of Learning Chart  

 

 

 

BEGINNING 

GRAMMAR 

 

GRAMMAR  

 

LOGIC  

 

RHETORIC 

 

Grades K-2 

 

Grades 3-6 

 

Grades 7-9 

 

Grades 10-12 

 

Approx. ages 4-8 

 

Approx. ages 9-11 

 

Approx. ages 12-14 

 

Approx. ages 15-18 

 

Student 

Characteristics: 

 

Student 

Characteristics: 

 

Student 

Characteristics: 

 

Student 

Characteristics: 

 

1. Obviously excited 

about learning  

2. Enjoys games, stories, 

songs, projects 

3. Short attention span  

4. Wants to touch ,taste, 

feel, smell, see 

5. Imaginative, creative  

 

 

1. Excited about new, 

interesting facts  

2. Likes to explain, 

figure out, talk  

3. Wants to relate own 

experiences to topic, or 

just to tel l a story  

4. Likes collections, 

organizing items  

5. Likes chants, clever, 

repetitious word sounds 

(e.g. Dr. Seuss) 

6. Easily memorizes  

7. Can assimilate 

another language well  

 

1. Still excitable, but 

needs challenges 

2. Judges, critiques, 

debates, critical  

3. Likes to organize 

items, others 

4. Shows off knowledge 

5. Wants to know 

"behind the scenes" facts 

6. Curious about Why? 

for most things  

7. Thinks, acts as 

though more 

knowledgeable than 

adults  

 

1. Concerned with 

present events, especially 

in ow n life  

2. Interested in justice, 

fairness  

3. Moving toward 

special interests, topics  

4. Can take on 

responsibility, 

independent work  

5. Can do synthesis 

6. Desires to express 

feelings, own ideas 

7. Generally idealistic  

 

 

Teaching Modes:  

 

Teaching Modes:  

 

Teaching Modes:  

 

Teaching Modes:  

 

1. Guide discovering  

2. Explore, find things  

3. Use lots of tactile 

items to illustrate point  

4. Sing, play games, 

chant, recite, color, 

draw, paint, build  

5. Use body movements 

6. Short, creative 

projects 

7. Show and  Tell, 

drama, hear/read/tell 

stories 

8. Field trips  

 

1. Lots of hands -on 

work, projects  

2. Field trips, drama  

3. Make collections, 

displays, models  

4. Integrate subjects 

through above means 

5. Categorize, classify  

6. Recitations, 

memorizations, 

catechisms 

7. Drills, games  

8. Oral/written 

presentations  

 

1. Time lines, charts, 

maps (visual materials)  

2. Debates, persuasive 

reports 

3. Drama, reenactments, 

role-playing  

4. Evaluate, critique 

(with guidelines)  

5. Formal logic  

6. Research projects 

7. Oral/written  

presentations  

8. Guest speakers, trips 

 

1. Drama, oral 

presentations  

2. Guide research in 

major areas with goal of 

synthesis of ideas 

3. Many papers, 

speeches, debates 

4. Give responsibilities, 

e.g. working with 

younger students, 

organize activities  

5. In -depth field trips, 

even overnight 
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GENERAL POLICY 
 

HOURS OF OPERATION  

Covenant Academy normal school hours are from 8:15 a.m. to 3:30 p.m., Monday through Thursday.  

Students may begin to arrive at 8:00 a.m. and must be picked up by 3:30 p.m.   

 

Late Pick up policy and Fees  

Students who remain on campus after designated times are required to be taken to the office for 

instructions.  Students not picked up by 3:45 p.m., will be included in late pick-up.  Parents will be 

charged $5.00.  If the student is not picked up by 4:00p.m., the parent will be charged an additional 

$2.50.  All late pick up care ends at 4:15 p.m.  Parents will be charged through the monthly 

statements.  

 

Friday Policy  

Although no formal school hours will be held on Friday, Friday is considered a school day for 

students to spend meaningful time in service, in personal growth and development, and in academic 

enrichment.  

 

Service  

Christ lived a life of a servant leader.  It is the desire of Covenant Academy that students be 

involved in continually serving others beyond what can be accomplished during school 

sponsored service projects, as well as personal service projects.  Each student is encouraged 

to find an age appropriate place to serve. 

 

Personal Growth and Development  

God created each one of us to be unique and òwonderfully madeó (Psalms 139:14).  Fridays 

are intended to be a day when students can identify, nurture and mature their God given 

talents and abilities.   

 

FIELD TRIPS AND SERVICE PROJECTS  

The following rules apply to field trips and service projects: 

 

1. A student must have written permission from the parent. 

2. All school rules are in effect during the field trip or service project. 

3. Teachers or administration will specify what clothing to wear. 

4. Student attendance at a field trip or service project is mandatory.  If a student cannot attend 

the activity, the studentõs parent shall obtain an excused absence from the teacher prior to 

the event. 

5. Parents driving on the field trip or service project must have a Driver Application, a copy of 

their valid Texas Driverõs License, current proof of automobile insurance, and their driving 

record obtained through Texas DPS (or, if the record has not yet been received, a print-out 

from the Texas DPS website showing that the driving record has been requested may be 

accepted on a temporary basis) on file at the school office. 

6. Students will not use radios, cell phones, walkmans, CD players, computers, etc. (unless 

approved by the teacher in advance). 

7. Students may bring prescription medication in the original container with the studentõs 

name and dosage on the label.  All medication must be turned over to the adult designated by 

the trip director. 

8. Students who are struggling with behavior may be required to have his/her parent 

accompany them on the field trip or service project. 
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School Sponsored Events  

Covenant Academy seeks to ensure that all school-sponsored programs meet the same standards for 

quality and content as are established in its educational programs.  The standards for student 

conduct at school are also required at all events sponsored by Covenant Academy.  

 

School-sponsored events are 1) events which are organized by a Covenant Academy staff member 

acting in his or her official capacity as a teacher or administrator; or 2) events which are published 

on the Covenant Academy yearly calendar; or 3) events which receive financial support from 

Covenant Academy (including fund-raising opportunities provided through Covenant Academy). 

 

 School-sponsored events must be consistent with the goals of Covenant Academy. 

 School-sponsored events require the attendance of a staff member or parent who has been 

asked to do so by Covenant Academy. 

 Attendance at school-sponsored activities is generally limited to students who are currently 

enrolled at Covenant Academy.  Exceptions to this limitation may be granted by the 

administration in the discretion of the Head of School. 

 All written communication regarding a school-sponsored event must be submitted to the 

Covenant Academy administration prior to being sent to the parents. 

 Parents must sign a written waiver releasing Covenant Academy from any liability for all 

school-sponsored events taking place off campus before their student(s) may be allowed to 

participate in such event.  This release shall also authorize medical treatment to be given to 

the student in case of injury. 

 Only school-sponsored events will be placed on the monthly & yearly school calendar. 

 Covenant Academy administration must approve all proposed activities, determine the 

number of chaperones required, and approve a date for school-sponsored events. 

 

COMMUNICATION  

Communication with the schoolõs parents is an important part of the schoolõs purpose and 

commitment.  Parents should never have to be in the position of wondering what is happening in 

their childõs class or how their child is progressing.  Teachers are required to communicate with all 

the class parents at least once every two weeks.  A once-a-week class plan is a common way to 

communicate.  This may be done in a written or verbal form.  During the first quarter of the school 

year, a formal parent-teacher conference will be scheduled.  Informal conferences may and should be 

arranged as needed with the teacher. 

 

School-wide Covenant Academy information will primarily be communicated through weekly email 

communication called òNews and Notes.ó  Please make sure that the school office has your correct 

email address so that you may receive these communications. 

 

Me dia Contact  

No person may have any contact with any member of the media in which such person represents, or 

appears to represent, Covenant Academy unless such person first obtains the express, written 

permission of the Head of School or an active member of the Board Trustees giving specific approval 

for that particular contact.  

 

CHAIN OF ACCOUNTIBILITY  

Authority and responsibility for the successful operation of the school begins with the Board of 

Trustees.  The Board sets policy and a budget, and gives authority to the Head of School to 

administer these policies and to employ the necessary staff to implement them.  The Business 
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Administrator and Director of Academics, in turn, delegate authority and assign responsibility to the 

Staff and Faculty.  This network of authority and responsibility is Covenant Academyõs chain of 

accountability.  Students and parents seeking to resolve issues or disputes in any way related to 

Covenant Academy should utilize the Biblical doctrine found in Matthew 18: 15 -17, and follow the 

steps listed below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please refer to The Matthew 18 Principle  set forth in Appendix II attached hereto. 

Resolve with the Teacher, Staff member, 

Volunteer or Committee member 

If satisfaction is not obtained, then the 

parties may jointly proceed to: 

Appeal to the Director of Academics or 

Business Administrator 

If satisfaction is not obtained, then 

the parties may jointly proceed to: 

Appeal to the Board of Trustees 

Disposition at Board level is final 

Appeal to the Head of School 
If satisfaction is not obtained, then 

the parties may jointly proceed to: 
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ADMISSIONS  

Admissions Statement  

Covenant Academy admits students of any race to all rights, privileges, programs, and activities 

generally made available to all students.  Covenant Academy practices a biblical philosophy of 

admissions, not discriminating on the basis of race, sex, color, or national origin in the 

administration of its policies, admissions, scholarships, athletic, and other school-directed programs. 

Covenant Academy does not discriminate in the administration of its admissions and educational 

policies, or in any other school administered programs. 

 

COVENANT ACADEMY  reserves the right to request parents or guardians to withdraw 

any student who does not adjust to our school environment.  

 

Admissions Process  

The admissions process is designed to help the Admissions Committee, Head of School and Board of 

Trustees to determine the proper academic placement for each child.  Parents should make contact 

and schedule all necessary meetings needed to gather information and answer any questions they 

may have about Covenant Academy's course of study, structure, and guidelines prior to scheduling 

their family interview.  Covenant Academy wants to be certain each family has had time to pray and 

gather all the information they will need to begin the admissions process.  

 

Applications for new student admissions will be accepted beginning on or about February 15 of each 

year.  Students entering Kindergarten must be five years old by September 1 of the coming school 

year.  Students entering 1st grade must be six years old by September 1.  A copy of the childõs birth 

certificate is required as proof of age.  To begin the admissions process, please complete and submit 

the following to the School Office at Covenant Academy: 

 

 

 Application for Admission (accompanied by the non -refundable  application & registration 

fee). 

 Student Questionnaire (grades 6th -8th grade only) 

 Parent Questionnaire 

 Current report card/transcript/achievement test scores 

 Copy of Birth Certificate 

 Recent photograph no larger than 3ó by 5ó 

 Former Teacher Questionnaire (not required for students entering Kindergarten) 

 

 

After all required documentation and fees have been received in the school office, the student will be 

scheduled for assessments.  Following the student assessments, the school office will schedule a 

family interview.  Both parents should plan to attend and they should be familiar with Classical 

Christian education, which will form a basis of some of the discussion during your interview.   

 

The Covenant Academy Admissions Committee has the authority to determine the proper grade 

level placement for each student using the assessments and interviews.  If additional assessments 

are required, additional fees may apply.  Once the information is reviewed by the Admissions 

Committee, families will be notified of acceptance or non-acceptance by phone and/or letter.  

 

Please refer to the current Fee Schedule attached hereto as Appendix VII for further details 

regarding the application & registration fee, book & resource fee, and annual tuition.  
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Admission Requirements for the Parents  

1. Though not required to be Christians, the parents of students in Covenant Academy should have 

a clear understanding of the biblical philosophy and purpose of Covenant Academy.  This 

understanding includes a complete willingness to have their child exposed to the clear teaching 

of the school's Statement of Faith in various and frequent ways within the school's program.  

 

2. The parents should be willing to cooperate with all the written policies of Covenant Academy. 

This is most important in the area of discipline, school work standards and conflict resolution, as 

well as active communication with the respective teacher(s) and administration. 

 

Probationary Enrollment  

Each student that is accepted into Covenant Academy is placed on a 6-week probationary period.  If 

the teacher observes the student cannot successfully work at the pace of the class and/or if the 

student exhibits behavior issues which cannot be resolved, then admittance will be sent to the Board 

of Trustees for review.  In such case, the Board of Trustees shall make the final decision regarding 

admission based on the recommendations of the child's teacher(s), Director of Academics and the 

Head of School.  Recommendations are based on the child's satisfactory performance academically 

and demonstration of acceptable behavior. 

 

Financial Aid  

The Covenant Academy Board of Trustees views our school as a community of believers and desires 

that a lack of finances would not be a barrier to any family seeking quality Christian education.  

Covenant Academy contracts with Family Financial Needs Assessment (FFNA) for processing all 

tuition assistance applications.  Please request a financial aid packet from the school office for more 

information.  Applications for existing families should be returned by May 1. 

 

Re-enrol lment  

Returning families may begin the process of re-enrollment of their students on or about February 1 

of each year.  Priority consideration will be given to those current family applications which are 

received on or before open enrollment.  Returning families will pay a re-enrollment fee in accordance 

with the Fee Schedule published for the forthcoming school year.  In addition, the Book & Resource 

Fee for returning families is required to be paid in full by June 1.  Re-enrollment of current students 

is finalized when: 

 The student successfully completes the current year academically and any behavioral 

issues are resolved; 

 All fees due and owing are paid in full (enrollment fee, book fee, tuition, etc.); and 

 The school office receives the completed Re-enrollment Form (accompanied by payment of 

the non -refundable  re-enrollment fee).  

 
Classroom placement is not reserved until the enrollment fee and the book fee have been paid in 

accordance with the due dates stated above.  Covenant Academy reserves the right to not re-enroll 

any student if his or her account with Covenant Academy is delinquent. 

 

Textbooks  

Students are loaned textbooks for their use during the school year.  These books belong to the school 

and must be respected as borrowed property.  Certain textbooks are required to be covered as 

advised by the teachers.  These textbooks must be covered at all times.  Students will be charged full 

price and applicable shipping fees for lost books or books that have suffered excessive damage as 

determined in the discretion of the teacher.  Textbooks, workbooks and all other educational 
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materials covered by the book fee are the property of the school and will be retained by Covenant 

Academy in the event of a studentõs withdrawal or dismissal. 

 

FINANCIAL POLICY  

General  

Prompt payment of tuition and fees is essential to the operation of the school and ensures our 

continued fiscal stability.  All accounts must be kept current.  Accounts with outstanding balances 

after the 15th of the month will be assessed a $25.00 late fee.  Parents or legal guardians may be 

asked to withdraw student(s) if the outstanding balance becomes 45 days late.  Covenant Academy 

reserves the right to withhold report cards and/or the privilege of attending class for non-payment of 

tuition and other required fees.  Records and transcripts will not be released or forwarded until 

accounts are paid in full.  Tuition will not include all costs that the family will incur.  Costs not 

included in tuition may include fees for feasts, lunches, field trips, fees for academic competitions, 

school pictures, extracurricular activities or special PREP classes. 

 

Fee Schedule  

A fee schedule is developed and approved annually by the Covenant Academy Board of Trustees.  

The schedule includes current fee amounts for annual tuition, as well as the enrollment and book & 

resource fees.  (Refer to the Fee Schedule attached hereto as Appendix VII.) 

 

Financial Contract for Enrollment  

The Financial Contract for Enrollment details the financial obligations that are incurred when a 

student is enrolled at Covenant Academy.  (Refer to the Financial Contract for Enrollment attached 

hereto as Appendix VI.)  The terms of this contract may only be altered, amended or waived by the 

express, written consent of the Covenant Academy Board of Trustees.  Tuition, fees and any payment 

penalties or late fees incurred will be charged in accordance with the policies and provisions of the 

contract and of the current Fee Schedule which, by reference, is incorporated as part of the contract. 

 

Late Enrollment  

Tuition for students enrolling after the start of the school year will be charged a pro-rated amount of 

the published annual tuition amount.  
 

Financial Obligation Upon Withdrawal  

In the event that a student is withdrawn from COVENANT ACADEMY for any reason during the 

academic year, the financial obligation incurred, and the payment required for Financial Contract 

fulfillment will be: 

 

 payment of all fees and tuition amounts previously charged to the family account; and 

 pro-rated payment of tuition for the month in which the student is withdrawn. 

 

HEALTH POLICY  

General Policy  

If a student shows any signs of illness (fever, sore throat, upset stomach, rash, watery eyes, etc.), the 

parent should keep the student at home.  This is for protection of the student as well as the 

protection of the other students at Covenant Academy.  Students must be free of symptoms and free 

of fever without taking fever control medication for twenty-four hours before returning to school.  A 

student who has been absent because of a contagious disease must be confirmed non-contagious by a 

doctor before returning to school.  If a student becomes ill or injured at school, the parent will be 
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notified and a first aid procedure will be employed.  For the health and safety of all students, a 

student obviously ill or with an elevated temperature will not be allowed to remain at school. 

 

Immunization Requirements  

The Department of Health of the State of Texas sets certain immunization requirements for all 

children in the State of Texas.  As a result, a studentõs immunization records must be validated by a 

physician or public health clinic, and must be on file with Covenant Academy Administration.  (Refer 

to the Immunization Requirements attached hereto as Appendix III for specific requirements by age 

and/or grade level.)  Please see www.immunizetexas.com for more information. 

 

Medications  

No medication will be provided to a student without the express, written consent of the studentõs 

parent or legal guardian.  If a student is to receive medication while on campus, the parent or 

guardian must deliver the medication to the administrative office personnel.  Do not send 

medication in the student õs backpack or other belongings.   All prescribed or over the counter 

medication must be accompanied by a Student Medication Form, giving parental permission for 

Covenant Academy personnel to administer the medication.  Any changes in dosage or type of 

medication must be made in writing by the parent or guardian and given to the school 

administration.  Verbal authorization by the student will not be accepted.   

 

Medication must 

 be in the original container; 

 be labeled with the childõs name; 

 include directions to administer the medication; and 

 if prescribed, be labeled with the date and the name of the physician prescribing the 

medication. 

 

The requirements contained in the medication policy apply not only to all physician prescribed 

drugs, but also to non-prescription and over the counter medications such as aspirin, Tylenol, cough 

drops, throat lozenges and the like.  (Please refer to the Medicine Authorization Sheet attached 

hereto as Appendix VIII.) 

 

No Covenant Academy employee shall be held responsible if  a student does not receive his scheduled 

dose of medicine or if the student takes an overdose of medicine.  Every reasonable attempt to reach 

the parent or legal guardian shall be made if the medication cannot be given for some reason.  If the 

parent or guardian cannot be reached, the school personnel shall not be held responsible. 

 

In the case of an emergency, a studentõs parent or legal guardian can give verbal permission to allow 

Covenant Academy staff to give an over-the-counter medication to the student. 

 

Vision  and Hearing Screening  

Vision Screening  

All kindergartners, 1st, 3rd, 5th, 7th graders and first time entrants are required to be screened by 

Texas Department of Health certified screeners for vision problems each year.  Vision screening 

should be conducted on any student, at any grade level, who may be suspected of vision loss by the 

classroom teacher or the parent. 

 

Hearing Screening  

All kindergartners, 1st, 3rd, 5th, 7th graders and first time entrants are required to be screened by 

Texas Department of Health certified screeners for hearing problems each year.  Hearing screening 

http://www.immunizetexas.com/
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should be conducted on any student, at any grade level, who may be suspected of hearing loss by the 

classroom teacher or the parent. 

 

If abnormalities are found, parents will be notified to take their child to his or her personal physician 

for further evaluation and follow up. 

 

Communicable Disease  

In an effort to protect the health of all students, it may be necessary to exclude from school students 

that are suffering from a communicable disease, infection or condition.  The following policy stands 

in compliance with the Texas Civil Statutes, Article 4477.  More common communicable diseases, 

infections or conditions include chicken pox, pink eye, fifthõs disease, ringworm, impetigo, 

streptococcal infections and pediculosis (lice).  Students who are excluded from school because of 

communicable disease may be re-admitted: 

 

a. When the school has received a letter from the attending physician, stating that the 

student is no longer contagious (or in the case of lice, the student has been cleared 

through the office or has obtained an admittance letter from an approved specialist); 

and 

b. When the student is free of symptoms and infections. 

 

Refer to the Communicable Disease Chart attached hereto as Appendix IV for a guideline to some of 

the more common maladies. 

 

Food Allergies  

Any food allergies need to be brought to the teachersõ attention in writing at the beginning of the 

school year.  

 

Due to the severity of peanut allergies, Covenant Academy does not allow any group 

snack to contain peanuts.   

 

VISITOR POLICY  

For safety reasons Covenant Academy is a closed campus.  All visitors must report to the school 

office, sign in, and obtain a badge.  Student visitors are allowed only with at least 24 hour prior 

permission from the administration.   

 

RELEASE OF STUDENTS  

In order to ensure their safety and protection, students will be released only to their parent, legal 

guardian, or individuals previously designated on the studentõs Enrollment Form.  Should the need 

arise for a different person to pick up your child, you must provide advanced, written notice to the 

school office and a valid photo I.D. may be required of that person. 

 

EMERGENCY CLOSING  

Unless communicated otherwise, Covenant Academy will follow the emergency closing policy of the 

Cy-Fair Independent School District.  If the CFISD Superintendent announces a district-wide 

closing, Covenant Academy will also be closed unless Covenant Academy specifically communicates 

otherwise.  Such closings will normally be communicated over the major television and radio 

stations. 
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CAR LINE  

Please follow the carpool procedures carefully in order to protect the safety of all students and to 

expedite the school dismissal process.  These procedures will be used for student drop off in the 

morning hours as well as pick up in the afternoon hours. 

 

 Morning drop off begins at 8 a.m. 

 For student pick up, place the Covenant Academy folder in front window of your vehicle.  The 

folder should list the names of the students being picked up.  Additional folders may be obtained 

from the office. 

 Stay in your vehicle when you are in line.  You may park in a designated parking area if you 

need to get out of your vehicle. 

 Continue to pull forward as the cars in front pull forward. 

 Students should get in the vehicle as soon as it arrives at the pickup location designated.  The 

teachers are not available for conferences or other discussions at this time.  Please do not 

distract them.  

 If you park in a designated parking space and come into the building to pick up your student(s), 

please keep your student(s) with you.  Students may not be released to wander the school 

grounds. 

 Children not enrolled in Covenant Academy must remain with you at all times while on the 

school campus. 

 Do not leave unattended children in the car or in parking lot. 

 Afternoon pick up time is 3:30 p.m. 

 

If you are unable to pick up your child(ren) after school, please send a written note to school to 

identify an authorized driver.  In an emergency situation, a phone call may be made to the office, to 

identify an authorized driver.  The driver will be asked to show proof of identification (driverõs 

license or other ID card) prior to picking up student(s).  

 

EMERGENCY DRILLS  

Fire and emergency weather drills are conducted during the school year.  Students should be 

familiar with emergency drill regulations and procedures described by teachers.  These include the 

need to walk without speaking and to move quickly and quietly to the designated area. 

 

PRINTED MATERIAL  

The Head of School must approve all copying and distribution of printed material (flyers, brochures, 

posters, etc.) before material is displayed or distributed on campus.  Advance approval is not 

intended to restrict the distribution of material concerning school-sponsored and approved activities, 

but to maintain accuracy and consistency of information. 

 

LOST AND FOUND  

Students often misplace articles of clothing, books and other personal property.  When school 

employees and students find such articles, the articles should be taken to the school office.  The 

items will be kept in the school office until the end of the month when unclaimed items will be sold 

or donated to appropriate charities. 

 

LUNCH PROGRAM  

Students must provide their own daily lunches.  Food refrigeration and heating equipment are not 

available to the students.  A catered lunch is available for purchase by the students at least twice a 

week.  A lunch form will be sent home for parental review and will detail the available lunch choices, 

as well as the required fee.  Grammar School student lunch periods are scheduled to commence 
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between the hours of 11:15 a.m. and 12:00 p.m.  Logic School  student lunch periods are scheduled to 

commence between the hours of 12:00 p.m. and 12:30 p.m.  Parents are welcome to join their 

children for lunch during the scheduled period, but are required to follow the campus visitation 

procedures.  Students are not to leave the school grounds for lunch unless such studentsõ parents or 

legal guardians have provided the school administration with written permission and the school 

administration has given its approval.  Students may not order food from outside vendors. 

 

PARTIES AND FEASTS  

Children in all grade levels will have parties/feasts on certain days during the school year.  Four 

class parties will be held during the school year for the following occasions: Thanksgiving, 

Christmas, Valentineõs Day and the last day of school.  Prior notification will be sent home, and 

parents and/or others will be called upon to volunteer in assisting with the organization and carrying 

out of the event.  Parties/feasts are to be held on campus unless approved by the school 

administration. 

 

We recognize that birthdays are very special days to our children.  Parents are welcome to celebrate 

their childõs birthday with a small treat at snack or lunchtime.  However, each teacher shall have the 

right to set specific procedures and guidelines with respect to such celebrations in his/her discretion.  

Please contact your childõs teacher to coordinate any such celebration and/or schedule an appropriate 

time.  Please do not provide any food containing peanuts.  

 

EXTRA -CURRICULAR ACTIVITIES  

Eligibility  

For a student to participate in extra-curricular activities at Covenant Academy, he or she must 

maintain passing grades and acceptable behavior.  If a student cannot maintain passing grades or 

cannot control his or her behavior, then becoming ineligible to participate in extra-curricular 

activities may help the student focus on solving the problem.  Ineligibility is a consequence that may 

be invoked at the discretion of the school administration on a case-by-case basis.  Although there are 

general guidelines for a student to be declared ineligible, the decision will be made at the discretion 

of the school administration. 

 

Clubs  

Clubs/organizations are an important part of the life of a school.  Each student is encouraged to join 

at least one club/organization.  All clubs/organizations which meet on the school property or are 

designed as a school club will adhere to Covenant Academy school rules. 

 

Through these organizations, Covenant Academy students will be provided with opportunities to 

interact socially, to form lasting friendships, to develop leadership and to learn the value of 

assuming a responsibility and following it through to completion. 

 

Parents are also encouraged to participate in the various support groups/clubs offered at Covenant 

Academy.  Parents who plan to serve in leadership capacities of such clubs must have their child re-

enrolled for the upcoming school year before submitting their name for election to any office. 
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ACADEMICS 

CURRICULUM  

The Director of Academics, with the oversight of the Head of School and Board of Trustees and the 

aid of the faculty, develops curriculum scope and sequence.  Covenant Academy is committed to the 

continuous review and improvement of our curriculum, including core subjects, elective subjects, and 

extracurricular activities.  We will also endeavor to improve the quality and variety of our 

educational resources such as textbooks, instructional tools, library, and learning centers. 

 

GRADING SCALES  

All academic grading in Covenant Academy uses a criterion-referenced base for evaluation.  The 

studentõs work is evaluated against an objective standard in each class.  Teachers are required to 

notify parents if, at any time, a student is in danger of receiving a failing grade for the quarter.  The 

following percentages and grades are used school-wide to report academic progress and/or overall 

classroom conduct in each quarter grading period.  

 

 % Grade  

 100-97 A+  

 96-94 A  

 93-90 A-  

 89-87 B+  

 86-84 B  

 83-80 B-  

 79-78 C+  

 77-75 C  

 74-70 D  

 69-0 F  

 N/A I  

 

  

For Kindergarten, first grade and the first quarter of second grade, students are evaluated as to 

whether they have successfully mastered certain skills.  Evaluation assessments shall be: 

 

V Mastered objective 

E Excels 

S Satisfactory 

N Needs Improvement 

U Unsatisfactory 

 

For the last three quarter grading periods, the second grade will receive numeric grades for Math 

and Language Arts in accordance with the percentages and grades listed above. 

 

A teacher assigns an òIó (incomplete) when a student has an excused absence and only a small 

amount of work remains to be made up (which can be completed in two weeks or less after the end of 

the grading period).  An òIó is given as a temporary grade only.  In most cases, the student will 

receive the same number of days as the number of days absent to make up the incomplete.  An òIó is 

changed to a failing grade if the studentõs work is not made up within two weeks unless an 

exemption is given by the Director of Academics. 
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Conduct Ma rking  

An important evaluative notice to parents and students is found in the conduct grade given by 

teachers.  The following scale of conduct assessments is utilized: 

 

E Excels 

S Satisfactory 

N Needs Improvement 

U Unsatisfactory 

 

Promotion Policy  

Students currently enrolled in Covenant Academy must meet all the following basic criteria for 

promotion to the next successive grade: 

 

1. Pass at least three school calendar quarters of each core subject: Language Arts, Math, 

History and Science ; and 

2. Attain at least a 70 percent average for the entire year in these core subjects. 

 

In addition, when considering the promotion of students currently enrolled, special emphasis should 

be given to the appropriate level of mastery of grade level objectives.  (See classroom teacher for 

specific details.) 

 

HONORS & AWARDS  

Covenant Academy maintains a system of formal honors and awards for several reasons: 

 

A. The recognition of good work is endorsed in the Scriptures from the writings of 

Solomon (Proverbs) to those of Paul (Romans, Ephesians, I Timothy, etc.).  Therefore, 

we seek to publicly recognize those students accomplishing the necessary 

prerequisites to receive the applicable award/honor. 

 

B. We hope to encourage and motivate all students to do good work and demonstrate to 

them that such work is not overlooked or taken for granted, but rather is noticed and 

commended. 

 

C. We want to draw public attention to the high-quality of work being done by  

Covenant Academy students to the glory of God and their parents. 

 

Grades K -3rd  

Students will receive individual academic strength awards at year-end. 

 

Grades K -8th    

All students will receive their character development award at the end of the year. 

 

Perfect attendance awards will be given at the end of the year. 

 

Grades 4 th  ð 8th  Only  

The following awards are given based on the following criteria: 

 

 All Aõs in all subject areas for one quarter    Gold Award 

 All Aõs in all subject areas for the year    Gold Award 

 All A's and one B for one quarter     Silver Award 

 All A's and no more than four Bõs for the year   Silver Award 
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Graduating Kindergartners and 8 th  Graders  

There will be a special graduation celebration for students in these grades at the end of the year. 

 

PROGRESS REPORTS  

In order to keep parents informed about a studentõs academic and behavioral progress in school, 

progress reports will be sent home once in each quarter grading period.  Teachers and parents are 

expected to follow through on any request for a conference or any assistance that is indicated as 

being needed on the progress reports. 

 

REPORT CARDS  

Report cards indicate the level of achievement for each student and will be sent home following the 

end of each quarter.  Except for the final, year-end report card, report cards should be signed by the 

parent or guardian and returned to the school.  Final report cards will be mailed at the end of the 

school year. 

 

HOMEWORK  

Philosophy  

Covenant Academy will assign some amount of homework to its students at any given time.  Below 

are the primary reasons or causes for homework being assigned: 

 

1.  Students often need extra practice in specific, new concepts, skills, or facts.  In certain 

subjects (e.g. math or languages), there is not enough time in a school day to do as much 

practice as may be necessary for mastery.  Therefore, after reasonable in-class time is spent 

on the material, the teacher may assign homework to allow for the necessary practice. 

2. Repeated, short periods of practice or study of new information is often a better way to learn 

than one long period study.  Homework is conducive to this type of practice or study. 

3. Since Covenant Academy recognizes that parental involvement is critical to a child's 

education, homework can be used as an opportunity for parents to actively assist their child 

in his or her studies. This will also keep the parents informed as to the current topics of 

study in the class.  

4. Homework may also be assigned to students who, having been given adequate time to 

complete an assignment in class, did not use the time wisely.  The homework, in this 

situation, serves a punitive, as well as practical, purpose. 

 

Guidelines for Assigning Homework  

Students in grades Kð1 will have a daily homework folder to take home.  Students in 2nd-8th grade 

will keep a planner to track daily homework assignments.   

 

The necessity for doing homework will vary from grade to grade and even from student to student.  

The guide below should be regarded as average times, not as required minimum times.   

 

 Grade Average Time per Weeknight 

 K 10 ð 20 minutes 

 1st- 2nd 10 ð 20 minutes 

 3rd 20 ð 30 minutes 

 4th-5th 30 ð 45 minutes 

 6th 45 ð 60 minutes 

 7th 60 ð 90 minutes 

 8th 60 ð 120 minutes 
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Students should have all homework completed to turn in on the following class day or on assigned 

due day.  

 

MAKE -UP WORK  

It is the studentõs responsibility to check with the teacher for all school work missed due to absence.  

A student is discouraged from depending on classmates alone for this information.  Each student 

should talk with each teacher on the first day that the student is back in class following an absence 

in order to avoid receiving a ò0ó on work left incomplete.  A student normally has the same number 

of days to make up work missed as the number of days that the student was absent from class.  In 

special circumstances the teacher is authorized to give extensions for completion of makeup work, 

especially in cases where a student may have received an òIó.   

 

If there is an extended illness, a teacher may give homework assignments to a parent or guardian 

upon request. 

It is the policy of Covenant Academy that students make up any tests (for which test material was 

not covered in class while the student was absent) on the first day the student returns to school.  In 

the case of an extended absence, exceptions to this policy may be approved by the school 

administration.  Exceptions will be approved subject to the student taking the test within a limited 

time frame. 

 

LEARNING DISABILITIES POLICY  

This policy applies to all students and teachers in all the classrooms of Covenant Academy. 

 

Definitions:  

Severe Learning Disability : Any apparent condition in a potential student which would require a 

separate classroom, program, or staff in order to provide the educational services generally offered 

by Covenant Academy.    

 

Learning Disability : Any condition in a potential student or student which may affect a studentõs 

ability to learn, but does not require a separate classroom, program, and staff in order to provide the 

education services generally offered by Covenant Academy. 

 

With respect to learning disabilities, Covenant Academyõs policy is as follows: 

1. A child with a severe learning disability  will not be admitted to Covenant Academy due to the 

lack of adequate staff, funding, and facilities. 

2. Unless the parents of a child and the school administration have all agreed on a modified 

grading scale, all children - including those children who have been diagnosed as having a 

learning disability  ð will be required to meet the same academic standards as all the other 

children in their grade level.  

3. Children who have been diagnosed as having a learning disability  will be given as much 

individual instruction and encouragement as their classmates. 

 

It is the expectation of Covenant Academy that parents will be involved in the education process of 

their child/children.  The parent or guardian of a child with a unique behavioral, emotional, learning 

or social need will be required to meet with the administrative staff and teacher/s within the first 6 

weeks of school.  Both  parents (unless situations prohibit) or the guardian, as applicable, will be 

required to attend all scheduled parent/teacher conferences throughout the school year.  If at any 

time, the Covenant Academy administration and/or Board of Trustees determine that Covenant 
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Academy is unable to adequately meet the needs of the student, a special conference will be 

scheduled.   

 

STANDARDIZED TESTING  

Each school year, during the spring semester, Covenant Academy administers the Stanford 

Achievement Test.  Third, fifth and seventh grade students will also be administered the Otis-

Lennon School Ability Test.  The results obtained from these tests provide our educators, as well as 

parents, with valuable insight into the abilities of our students and the success of our academic 

programs.  Test results will be sent home with the studentsõ final report cards. 

 

PARENT  / TEACHER CONFERENCES  

Parent / Teacher conferences are scheduled once during the fall semester of each school year.  

Conferences may also be scheduled at other times during the year, at the request of the teacher or 

the parent or guardian. 
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CODE OF CONDUCT 
 

BEHAVIOR AGREEMENT  

Each student and his or her parents shall execute and return to the school a copy of the Behavior 

Agreement attached hereto as Appendix IX. 

 

 

ATTENDANCE  

This policy is designed to encourage consistent student attendance at school.  At school a student is 

exposed to various types of instruction.  Because each class period contributes significantly to the 

curriculum objectives of Covenant Academy and because the instructional program is progressive 

and sequential, it is necessary to encourage student attendance in all prescribed classes.  In the rare 

event a student must miss a school day, the parent or guardian is to contact the school office and 

follow the stated procedure. 

 

1. Covenant Academy keeps a record of attendance for each student.  The total number of days 

absent and days present will be recorded on the student's quarterly report card.  

2. The student will bring his or her parentõs or guardianõs written explanation of his/her 

absence to the teacher upon returning to class. 

3. In the event of excessive absences, a parent, teacher and administration conference may be 

scheduled. 

4. A student must complete final exams before a quarterly grade will be given.  A student who 

is absent during a final exam will receive a grade of I (incomplete) in the pertinent course 

until the missed exam is completed.  If the missed exam is not completed within the 

prescribed time period, a ò0ó may be given. 

5. Assignments missed during absence(s) will generally need to be completed and returned to 

the teacher within the same number of days as were missed.  

6. It is the student's responsibility to find out what work was assigned.  It is recommended that 

the student contact the teacher(s) directly to find out what assignments were missed and 

receive any special instructions. 

7. Upon the request from a parent or guardian, the Board of Trustees may waive requirements 

set by provisions of this policy.  In doing so, the Board should take into account the 

administrationõs recommendation, the student's mastery in all subjects, attitude toward 

work and study, and disciplinary record at school. 

 

Please note that all doctor or dentist appointments should be scheduled after school, on Fridays 

(other than Fridays on which field trips or other required school events or conducted) or during lunch 

whenever possible. 

 

Students missing more than half of any day/class/period will be counted absent for that 

day/class/period. 

 

All absences result in missed class work and lowered academic output.  Therefore, students are 

encouraged and expected to have very few absences.  When an absence occurs, the missed work will 

be made up within the stated time frame.  Should a student receive an òIó (incomplete) on the report 

card, it will be changed to ò0ó two weeks following the close of the grading period unless an exception 

has been approved by the Head of School due to extenuating circumstances. 
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Excused Absence  

Following an absence from school and upon a studentõs return, the student must provide a written 

excuse in order to obtain an excused absence on his or her record.  Reasons for an excused absence 

may include, but are not necessarily limited to the following: 

 personal illness; 

 serious illness or death of a family member; 

 medical or dental appointments; 

 hazardous travel due to weather or road conditions; and 

 other circumstances that are approved by the Head of School. 

 

Unexcused Absence  

Absences that do not follow the guidelines for excused absences are considered unexcused. 
 

Absentee Procedure  

A written note from a parent or guardian is required when a student is absent.  A student, upon 

returning to school following an absence, must present to the teacher a signed note from his or her 

parent or guardian stating the date and reason for his or her absence.  A Logic School student will 

turn in a written excuse to his or her 1st period teacher. 

 

Family Vacations  

Vacations that take students out of school are discouraged.  However, since there may be times when 

parent-accompanied trips do not coincide with the school calendar, exceptions may be permitted.  

The teacher should be notified in writing at least five school days in advance of parent-accompanied 

trips.  Students are responsible to gather missed assignments in advance, if possible.  The student 

will have the same amount of days to return work following his or her return to school as he/she was 

absent. 

 

Tardy Procedure  at the Start of School  

A student who arrives at school after 8:15 a.m. must go directly to the school office.  In such case, the 

student will receive a tardy slip indicating he or she has checked in at the office.  Tardiness may be 

excused for the same reasons as absences may be excused, as described above.  Similarly, tardiness 

will be unexcused unless one of the reasons for granting an excuse exists.  Students who accumulate 

three unexcused tardies during any quarter grading period will receive one unexcused absence.  

Students with three or more unexcused tardies for a quarter grading period will not receive perfect 

attendance recognition.  Parents will be required to have a conference to discuss a studentõs 

excessive tardiness. 

 

Tardy Procedure Between Classes ( Logic School Only)  

Teachers are expected to be in the doorway between classes to monitor student behavior in the 

common areas and in the classroom.  Students who arrive in class after the tardy bell rings will be 

marked tardy by the teacher.  At the first of every period, each teacher will give a list of tardies to 

the school office.  Excessive tardiness by any student, as determined in the discretion of the teacher, 

will result in disciplinary action.  A student missing more than half of the class period will be 

counted absent for that class period, not tardy.  A student with more than three tardies to either (i) 

three classes in a particular day, or (ii) the same class during a particular quarter will be given 

detention. 
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Leaving School Prior To Regular Dismissal  

Students are required by law to be in school unless they are ill or have another qualified reason for 

missing.  All requests for early dismissals should be made in writing.  Logic School students should 

submit written permission notes from a parent or guardian for early dismissals by 8:15 a.m. to the 

school office.  Grammar School students should submit the request for early dismissal to their 

teacher.  Students will be granted an early dismissal for emergencies and for medical and dental 

appointments when those appointments cannot be scheduled outside school hours.  All other 

activities should be scheduled after school. 

 

To pick up a student early, the parent or guardian must report to the school office.  For the safety of 

our students and so the school can fulfill its responsibility to parents in caring for student safety, 

students are required to report to the school office where they will meet their parent, guardian or the 

parentõs designated representative.  The parent will sign a sheet designating the time of early 

dismissal.  

 

Students excused for a medical or dental appointment are expected to return to school at the end of 

the appointment if time permits.  In such event, the parent shall check the student back in at the 

school office immediately upon returning to campus.  The parent or student will sign a sheet 

designating the time of arrival. 

 

Withdrawing From School  

A parent must contact the Head of School in person or by phone to initiate a studentõs withdrawal 

from Covenant Academy.  The appropriate school officials will make arrangements for school 

property to be returned.  A withdrawal form must be signed by the appropriate school officials and 

by each of the studentõs teachers.  The form will list grades to date and will assist the student in 

entering another school.  Records will be released only when the above process is complete and when 

the studentõs financial record is clear.  In order to be credited for tuition owed for the remainder of 

the school year, each family must submit a written request to the Covenant Academy Board of 

Trustees and Head of School for funds to be released. 

 

STUDENT ETIQUETTE  

òDo nothing out of selfish ambition or vain conceit, but in humility consider others better than you. 

Each of you should look not only to your own interests, but also to the interests of others.ó Phil. 2:3-4 

 

There are numerous ways that students are encouraged and expected to show kindness to one 

another, and to their teachers, during their time at Covenant Academy.  Periodically, students will 

receive teaching and reminders about these expectations.  It is our hope that these actions will 

become part of the daily fabric of life at Covenant Academy. 

 

Covenant Academy is a place to train our young men to show consideration and respect for the ladies 

in the school.  (Eph. 4:32, 2 Tim. 2:24).  As an application of this truth, we want the young men to:  

 Open doors for the ladies, whether female teachers, female visitors or female students and 

always allow the females to exit the room first; and 

 Not engage in foolish talk or in coarse joking.  

 

Covenant Academy is a place to train students to show proper respect to their teachers and 

administrators.  (òSubmit yourselves for the Lordõs sake to every authority instituted among men; 

whether to the king, as the supreme authority, or to governors, who are sent by him to punish those 

who do wrong and to commend those who do right.ó 1 Tim. 5:17, 2 Thes. 5:12).  As an application of 

this truth, we want students to exhibit the following behaviors: 

 Students should address their teachers by the appropriate title: Mr., Miss, or Mrs. 
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 Students should respond by saying òyes, sir/maõamó or òno, sir/maõamó, not òyeahó or òughó. 

 Students should offer to help the teachers when they are carrying materials into the 

building. 

 If instructed to do so by your teacher, students should stand when an administrator enters 

the room. 

 

At Covenant Academy, the older students will be an example  to the younger students.  Covenant 

Academy is a place to train students to be a good example. Consider the heart of Christ toward 

younger children: Jesus said, òLet the little children come to me, and do not hinder them, for the 

kingdom of heaven belongs to such as these.ó Matt. 19:14 

 In the hallways, older students are to be considerate and defer to the Grammar School 

students. (Deference is shown by giving them physical space).  Watch out for the little ones. 

 

Covenant Academy students are encouraged to make a special effort to welcome visitors to Covenant 

Academy.  (òPractice hospitalityó Romans 12:13) 

 When a visitor comes to a class, if the teacher instructs the students to do so, students 

should stand until the teacher instructs them to sit.  

 Students should greet parents who visit during school assemblies.  Students should make 

sure that the ladies have a place to sit. 

 Students should make a special effort to welcome students who are new to Covenant 

Academy. 

 

Conclusion: We would like Covenant Academy to be a place where visitors sense a difference:  

specifically, the aroma of Christian love.  (òBut thanks be to God, who always leads us in triumphal 

procession in Christ and through us spreads everywhere the fragran ce of the knowledge of him. For we 

are to God the aroma of Christ among those who are being saved and those who are perishing. To the 

one we are the smell of death, to the other, the fragrance of life.ó II Corinthians 2:14-15) 

 

 

STANDARDIZED DRESS CODE  

The scriptures speak to modesty and the avoidance of excessive adornment.  In every area of life, a 

Christian should take his or her standard of conduct from God's Word and resist the temptation of 

imitating unbelievers.  Particularly in the matter of modesty, our American culture has turned its 

back on God's standard; therefore, maturing young people especially need careful and specific 

guidance from parents in this area. 

 

The goal of our uniform policy is to: 

1. Foster unity and equality in our attire;  

2. Adhere to biblical standards of modesty and decency;  and 

3. Allow students to be good witnesses to the world by our standard of dress. 

 

For specific details regarding the standard of dress, refer to the Standard Uniform Policy attached 

hereto as Appendix I.  Enforcement of the dress code requirements will be at the discretionary 

authority of the school administration.  If necessary, parents may be asked to bring a change of 

clothing before a student will be admitted to class.  A notice regarding a studentõs violation of the 

dress code will be sent home for the parentõs signature. 
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DISCIPLINE  

Philosophy  

It is our desire to utilize Biblical doctrines to assist our students in becoming responsible and being 

accountable for their actions.  Corporal punishment will not be used.  The kind and amount of 

discipline or correction will be determined by the teachers, and if necessary, the school 

administration.  The discipline will be administered to address the student's behavioral problem and 

attitude.  The vast majority of discipline problems are to be addressed at the classroom level. 

 

Love, forgiveness and restitution will be an integral part of the discipline of a student. 

 

The school administration will determine the nature of the discipline.  Examples of disciplinary 

procedures may include but are not limited to the following:  verbal correction, restitution and/or 

consequences (such as lunchroom cleanup or work detail), parental attendance with the student 

during the school day, detention, suspension, expulsion or other measures consistent with biblical 

guidelines. 

 

Disciplinary Procedures  

Teachers will confer with students to explain unacceptable behavior and develop strategies for 

improving behavior.  At the teacherõs discretion, a conduct note may be sent home.  If necessary, the 

teacher will refer the situation to the school administration.  After conferring with the 

administration, a phone call and/or conference will be arranged with the parents.  The teacher may 

choose to call the parents immediately in severe situations.   

 

Any student who has multiple incidents of misbehavior will receive further disciplinary action as 

determined by the Head of School.  Students who persist with conduct violations may be suspended 

or expelled. 

   

The teacher or the school administration will notify the parent of serious violations.  A discipline 

referral report will be mailed home. 

 

Suspension and Expulsion  

The Covenant Academy Board of Trustees realizes that expelling a student from school is a very 

serious matter and should always be carefully considered on a case-by-case basis.  Students who are 

suspended or expelled from the school will not be permitted on campus or at school sponsored events. 

 

Serious violations of conduct in the following areas may result in immediate suspension or expulsion 

at the discretion of the school administration: 

  Improper use of internet or e-mail  Theft 

  Sexual misconduct or harassment  Insubordination to adults 

  Abuse of controlled substances  Destruction of school property 

  Use of tobacco (in any form)  Verbal abuse or cruelty to others 

  Defiance  Cheating 

  Bullying or harassment of other 

students 

 

  Persistent Rebellion  

  Unauthorized absence from school (including truancy) 

  Possession of firearms or lethal or deadly weapons; 

  Using physical or violent behavior toward another student or teacher 
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Other Discipline  

The following will also result in disciplinary action in some form at the discretion of the school 

administration: 

 

  Improper conduct in or out of class  

  Improper use of cellular phones or pagers  

  Eating or drinking in the hallways  

  Chewing gum (unless authorized by teacher) 

  Writing on the white boards or chalk boards without permission from the teacher 

  Public display of affection at school or at school activities 

  Extremes in haircuts, including shaved, partially shaved or extreme color 

  Not following the dress code or presenting a neat well groomed appearance 

  Using computers, laser pointers, radios, personal cassette tape players, personal CD 

players, electronic games or other electronic equipment without the administrationõs or 

teacherõs approval 

 

 

In the event of any disagreement as to the definitions of the above, the interpretation of the teachers, 

school administration and Board of Trustees shall prevail, in order of increasing authority. 

 

Re-admittance  

Should an expelled student desire to be readmitted to Covenant Academy at a later date, the Board 

of Trustees, or its delegated representative(s), will make a decision based on the student's attitude 

and circumstances at the time of reapplication. 

 

Cheating  

Cheating is a serious offense.  It involves unauthorized taking or giving of information from some 

source other than the studentõs own mind and presenting it as if it came from his own mind.  Thus, it 

involves both the components of stealing and lying. 

 

If it is determined that a student has cheated, the following actions will be taken: 

 The student will receive a zero on the assignment/test. 

 The school administration will confer with the student. 

 The parent or guardian will be called. 

 If the student holds any sort of leadership position in a class, club or athletic team, he or she 

will lose his or her position.  Cheating is a violation of honor; and leadership is a matter of 

honor.  Cheating and leadership do not go hand-in-hand. 

 Cheating in any form, properly established, may make the student ineligible for all academic 

honors or awards in all subjects. 

 

Drug and Alcohol Use  

The staff, faculty, administration and Board of Trustees of Covenant Academy believes that any 

minorõs non-medical involvement (i.e. consumption, procurement, provision) with controlled 

substances (drugs or alcohol), or material generally acknowledged to be harmful to an individualõs 

physical, spiritual, or psychological health is inconsistent with the Christian lifestyle. 

 

Although Scripture does not speak directly to the problem of drug abuse, it does instruct individuals 

in the maintenance of healthful lifestyles and avoidance of harmful indulgences and excesses.  

Furthermore, since a minorõs involvement with drugs and alcohol is specifically defined and 
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prohibited under Texas and Federal Criminal Laws, its avoidance is implied by the biblical 

injunctive to be subject to our governmental authorities. 

 

Confirmation of drug or alcohol use or possession as defined above will be reported to the appropriate 

legal authorities, and will subject the individual(s) involved to immediate disciplinary review by the 

school administration and the Covenant Academy Board of Trustees.  Drug usage or possession will 

be cause for an immediate seven day suspension with an automatic recommendation to the Board for 

permanent expulsion.  Alcohol use or possession will be cause for an immediate five day suspension.  

A second alcohol related incident will be cause for an immediate seven day suspension with an 

automatic recommendation to the Board for permanent expulsion.  No differentiation will be made 

based on the amount of a substance found, possessed or used.   

 

Sexual Misconduct  

A student can be dismissed and expelled from Covenant Academy for any behavior, on or off campus, 

which reflects negatively on the school.  Any violation of city, state or federal law that results in an 

arrest and/or indictment is grounds for dismissal.  All of our students are minors and are responsible 

to their parents and/or legal guardians.  Students are not allowed to participate in sexual misconduct 

during school or at school events, on or off campus. 

 

The position of the school is tied directly to scripture in that any sort/form of sexual conduct is 

reserved for married adults.  Any form of sexually related contact between children, whether direct 

or indirect, is prohibited and is grounds for dismissal.  Acts of sexual misconduct will be determined 

so by the Head of School and/or the Covenant Academy Board of Trustees. 

 

Pornography  

Students are not allowed to bring pornographic material of any kind, hard or soft, onto campus.  This 

kind of material in any medium, disc or internet, is not to be accessed, via internet, stored or brought 

on campus.  Violating this rule may result in expulsion from school. 

 

CARE OF SCHOOL PROPERTY  

The environment of the school is reflective of the values of the people who inhabit it.  Therefore, it is 

expected that students take responsibility for maintaining the beauty and orderliness of the school.  

Students will be held responsible for damage done to school property, including furniture, equipment 

and textbooks.  Such damage will be reported to parents and equitable replacement or repair costs 

will be charged to the family account. 

 

AUTHORITY OF THE SCHOOL  

When students are admitted to Covenant Academy, they become identified with the school and the 

school is judged by the way the students conduct themselves.  An important part of our mission is to 

teach our students the tenets necessary to become responsible contributors to the community.  

Therefore, the authority of the school with respect to student conduct and discipline applies not only 

on campus, but also to any school-sponsored event regardless of time or location. 

 

CELL PHONES  

Students are not allowed to use cell phones, pagers, or personal digital assistants (òPDAsó) on 

campus.  If a student brings a cell phone, pager or PDA device to school, such phone, pager or device 

shall be turned off and kept in the studentõs backpack at all times.  If a student uses a cell phone, 

pager or PDA device while at school without the prior approval of the school administration, the 

phone, pager or device may be taken by the teacher, staff member or other administrator and held in 
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the office until the end of the day.  Such student may be subject to additional discipline as 

determined in the Head of Schoolõs discretion. 

 

COMPUTER NETWORK AND INTERNET USE POLICY  

Computer network and internet access is available to the students and faculty of Covenant Academy.  

We are very pleased to bring this access to Covenant Academy and believe the internet offers vast, 

diverse, and unique resources to both students and teachers.  Our goal in providing this service to 

our students and faculty is to promote educational excellence in school by facilitating resource 

sharing, innovation, and communication. 

 

The internet is an electronic highway connecting thousands of computers and millions of individual 

subscribers worldwide.  Students and faculty may have access to: 

 electronic mail (E-mail) communication with people all over the world; 

 the ability to browse the World-Wide Web; 

 public domain software, shareware and graphics of all types; 

 discussion groups on a variety of topics ranging from foreign culture to the environment to 

music to politics; and 

 access to many University Library Catalogs and the Library of Congress. 

 

With access to computers and people all over the world also comes the availability of material that 

may not be considered to be of educational value in the context of the school setting.  Covenant 

Academy has taken precautions to restrict access to controversial materials.  These precautions 

include the installation of computer hardware and software designed to filter inappropriate content 

and to protect user data and equipment from malicious viruses, spyware and hackers.  However, on a 

global network it is impossible to control all materials and an industrious user may discover 

controversial information.  We firmly believe that the valuable information and interaction available 

on this worldwide network far outweighs the possibility that users may procure material that is not 

consistent with the educational goals of Covenant Academy.  It is the user that controls the search 

criteria and therefore the material accessed.  With this in mind, it is imperative to teach our 

students about making Christian choices when considering the type of material they access.  It is our 

belief that by training our young people how to deal with objectionable material now, they will be 

better suited to make the same type of value judgments as adults. 

 

The terms and conditions for computer network and internet use are provided in Appendix V  

attached hereto.  In general, this requires efficient, ethical, and legal utilization of the network 

resources.  If a Covenant Academy network user violates any of these provisions, his or her account 

will be terminated and future access could possibly be denied. 

 

All persons applying for user privileges on the Covenant Academy computer network must 

have: 

 

 carefully read the Computer Network and Internet Acceptable Use Policy and the Terms and 

Conditions of Use attached hereto as Appendix V, and understand their significance, 

 

AND  

 

 submitted an original, signed and dated Computer Network and Internet Acceptable Use 

Agreement to Covenant Academyõs administration. 
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APPENDIX I ð CONFLICT RESOLUTION 
 

The Matthew 18 Principle for Solving School Problems  
By Dr. Paul A. Kienel, former President 

Association of Christian Schools International 

 

The òme generationó philosophy of òIõll do it my wayó sometimes spills over into the Christian 

community. For example, when differences develop between individuals, some Christians take 

matters into their òown handsó and bypass the biblical procedure of solving problems. 

 

A Christian school is made up of peopleñparents, administrators, teachers, and students.  Like any 

other collection of earthly mortals, the people associated with a Christian school have the potential 

for misunderstanding, disagreement, and even wrongdoing.  Nevertheless, it is Godõs will that we 

live and work together in harmony.  Jesus said, òA new commandment I give unto you, that ye love 

one another; as I have loved you, that ye also love one another.  By this shall all men know that ye 

are my disciples, if ye have love one to another.ó (John 13:34-35, KJV) 

 

Due to our human nature, we may at times irritate others, resulting in misunderstandings or strong 

disagreements.  In Matthew 18:15-17, KJV, Jesus gives His formula for solving person-to-person 

problems. I call it òthe Matthew 18 principleó for solving school problems.  The following are the 

words of Jesus: 

 

Moreover, if thy brother shall trespass against thee, go and tell him his fault between 

thee and him alone; if he shall hear thee, thou hast gained thy brother.  But if he will 

not hear thee, then take with thee one or two more, that in the mouth of two or three 

witnesses every word may be established.  And if he shall neglect to hear them, tell it 

unto the church; but if he neglects to hear the church, let him be unto thee as a 

heathen man and a tax collector. 

 

There are several clear principles that Jesus taught in solving people-to-people problems: 

 

One:  Keep the matter confidential.  The very pattern of sharing the problem only with those directly 

involved establishes the principle of confidentiality.  The Bible has much to say about those who 

gossip or malign others with their words.  òA hypocrite with his mouth destroyeth his neighbor; but 

through knowledge shall the just be delivered.ó (Proverbs 11:9, KJV) 

 

Two:  Keep the circle small.  òIf thy brother shall trespass against thee, go and tell him his fault 

between thee and him aloneé.ó  The first step and most often the only step needed in solving a 

person-to-person problem is for one of the two people involved to initiate face-to-face dialogue.  Most 

problems are solved at the two-people level. 

 

Three:  Be straightforward.  òTell him his fault.ó Jesus tells us to be forthright and to love honestly.  

Sometimes it is difficult to be straightforward and tell someone the very heart of the matter.  But 

restoration and improvement can only come when the issues are lovingly, yet clearly, presented.  The 

Scripture says òFaithful are the wounds of a friend . . . .ó (Proverbs 27:6, KJV)  

 

Four:  Be forgiving.  òIf he shall hear thee, thou has gained thy brother.ó  This implies that once the 

matter is resolved, we should wholeheartedly forgive and restore the person whose fault has offended 

us.  Galatians 6:1, KJV, reads òIf a man be overtaken in a fault, ye who are spiritual restore such an 

one in the spirit of meekness, considering thyself, lest thou also be tempted.ó 
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As I mentioned earlier, most school problems are resolved at the two-people level.  Forgiveness and 

restoration is the normal happy conclusion.  But what is the Matthew 18 principle if the individual 

will not òhearó you, or openly disagrees with your version of the problem?  Letõs say you are a parent 

of a student in a Christian school.  You are unhappy with a teacher because you believe your child is 

being treated unfairly in the classroom.  The two of you have met and talked together and you are 

not satisfied with the outcome of your discussion.  What is the next step in the Matthew 18 

principle? 

 

Five: T he parent and teacher should agree to share the matter with the school principal.  At this 

stage the counsel of Jesus would be òTake with thee one or two more, that in the mouth of two or 

three witnesses every word may be established.ó  Both parent and teacher should rehearse their 

version of the issue or issues with the schoolõs administration.  Each person should come to the 

meeting in a spirit of prayer and humility, willing to submit to the Lordõs will in the matter and also 

willing to submit to reproof and correction if needed.  Those of us who bear the name of Christ should 

joyfully conform to the will of Christ.  An open and honest discussion among people who are sensitive 

to godly principles will most often reach an amiable solution. 

 

I estimate that 80% of school problems are solved at the two-people level.  Another 18% of school 

problems are solved at the three- and four-people level, which includes the schoolõs administration.  

This leaves 2% to be resolved at the level of the school board.  The board represents the church or 

church community.  Letõs say a problem now exists and is not solvable by the normal channels of 

communication and established school policy.  What is the next step in the Matthew 18 Principle? 

 

Six:  The school principal should explain the problem to the chairman of the school board.  The 

chairman will decide how the matter should be presented to the board.  Depending on the complexity 

of the problem, it may be appropriate for the board chairman to request that all persons involved be 

present at a school board meeting.  The goal of such a high-level meeting is 1) a clear understanding 

of the problem; 2) solving the problem; 3) reproof and correction if necessary; and 4) forgiveness and 

wholehearted restoration of those who have made amends. 

 

In summary, the Matthew 18 principle requires that parents talk to teachers about student 

problems before they talk to administrators.  If unresolved at the two-people level, the matter is 

prayerfully and in an orderly fashion moved upward in the school organizational structure.  This is 

the Lordõs way of solving people-to-people problems. 

 

A Christian school is a ministry in Christõs name.  Everything that is done in the context of the 

school must be done Christõs way.  The worldõs methods of solving school problems are inappropriate.  

The idea of suing the school or persons in the school is a secular idea that has no place in the Lordõs 

work.  The Bible is clear on this. òDare any of you, having a matter against another, go to law before 

the unjust, and not before the saints?ó (1 Corinthians 6:1, KJV). 

 

Satan would like to destroy the normal flow of harmony and good fellowship in Christian school 

education.  That is not possible if all of us follow the Matthew 18 principle of solving school problems. 
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APPENDIX II ð FEE SCHEDULE 
 

 

 
 

 

 

 

2009-2010 Covenant Academy Fee Schedule  

 

 
Application Fee ð Non refundable  

$110.00 (Grammar School) 

$160.00 (Logic School) 

 

 

Book and Resource Fee ð Non refundable  

$285.00 is due by June 1st or within 14 days of application approval.  

 

 

Annual Full-time Tuition 

Grammar School:  Kindergarten through 5th grade $5200.00 per year 

Logic School:  6th through 8th grade   $5650.00 per year 

 

New Student Fees  

1) A nonrefundable  $110 Grammar School/$160 Logic School application & registration fee is due 

at time of application for admission.   

2) A nonrefundable  $285 book & resource fee is due June 1st or at time of enrollment when 

enrolling after June 1st. 

 

 

Current Student Fees  

1) A nonrefundable  $100 re-enrollment fee for re-enrolling students for the following school year 

is due by February 28th of the current school year.  Fee will be applied to Book & Resource fee. 

2) A nonrefundable  $285 book & resource fee.  ($100 due at time of reenrollment and remaining 

$185 is due June 1st ). 

 

 

Returning families have priority of class placement until February 28, 2009. Any family not paying 

the re-enrollment fee by February 28, 2009, will lose priority placement.  Students who have an 

outstanding balance from a previous year may not enroll for the following year.  Open enrollment 

begins on or about March 1st.  

 

 



 

Covenant Academy Parent-Student Handbook Appendix III Page 36 

APPENDIX III ð FINANCIAL CONTRACT 
 

CONTRACT PROVISIONS  

1. These contract provisions may only be altered or amended by specific written consent of the 

Covenant Academy Board of Trustees. 

2. Tuition, fees and any payment penalties incurred will be charged in accordance with the policies 

and provisions of the published 2009-10 Fee Schedule  which is incorporated herein by 

reference, and constitutes a part of this Contract. 

3. In the event that a student is withdrawn from Covenant Academy for any reason during the 

academic year, the financial obligation incurred, and the payment required for Contract 

fulfillment will be: 

a. payment of all Fees and Tuition amounts previously charged to the account; and 

b. pro rated payment of Tuition for the month in which the student is withdrawn (unless 

previously charged). 

4. A $25 late fee will be assessed on accounts with outstanding balances after the 15th of the month. 

5. Parents understand that they risk the possibility of having to withdraw their child(ren) if they 

allow an outstanding balance to become more than 45 days late.  

6. A $25 fee will be assessed for each returned check.  Returned checks are treated as nonpayment. 

7. This Contract shall become effective when it has been completed, returned to the school, and 

counter-signed by an authorized representative of Covenant Academy. 

8. All payments must be made by check or electronic payment.  Cash payments are not accepted. 

9. If a student enrolls after the start of the school year, the tuition owed in respect of such student 

shall be pro-rated as of the date of enrollment. 

 

CONTRACT ACCEPTANCE  

The undersigned responsible person(s) agrees to pay the 2009-2010 Total Tuition amount in 

accordance with the payment plan selected below: (please indicate). 

 

______  Annual:  pay in full by August 1, 2009: $5200.00(Grammar)/$5650.00 (Logic). 

 

______  Semi -annual:  pay in two equal payments on August 1, 2009 and January 1, 2010: 

 Each payment shall be $2600.00 (Grammar) / $2825.00 (Logic) 

 

______  Monthly:  pay in ten  equal payments on the first day of each month  from August, 2009 

through May, 2010: Each payment shall be $520.00 (Grammar)/ $565.00 (Logic). 

 

By signing this Contract, the undersigned agrees that (s)he has read, understands, and accepts the 

provisions contained herein, as well as the provisions of the 2009-10 Fee Schedule. 

 

Father/Legal Guardian/Person Responsible for 

Payment 

Signature Date 

        

Address City, State Zip 

   

Mother/Legal Guardian/Person Responsible for 

Payment 

Signature Date 

        

Address City, State Zip 
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APPENDIX IV ð IMMUNIZATION REQUIREMENTS 
 

PRE -KINDERGARTEN (4 YEAR S OF AGE)  

 

 four doses of DPT (does not have to be after fourth birthday); fifth dose needed at age 5 

before entering kindergarten, if fourth dose is given before the fourth birthday 

 three doses of Polio (does not have to be after fourth birthday) 

 two MMRs (on or after first birthday - the second can be just a measles vaccine) 

 HIB (three doses with one given after 12 months, two doses between 12-15 months, or one 

dose after 15 months) 

 three doses of Hepatitis B (for children who were born on or after September 2, 1992) 

 one dose of Varicella (chicken pox) (on or after first birthday) for students born on or after 

Sept. 2, 1994 

 

KINDERGARTEN (AGE 5 THROUGH 6 YEARS)  

 

 four doses of DPT (last one must be after fourth birthday) 

 three doses of Polio (last one must be after fourth birthday) 

 two MMRs (on or after first birthday - the second one can be a measles vaccine) 

 three doses of Hepatitis B (students born on or after September 2, 1992) 

 one dose of Varicella (chicken pox) for students born on or after September 2, 1994) 

 

AGE 7 AND OLDER  

 

 three doses of DPT (last one on or after fourth birthday) 

 three doses of Polio (last one on or after fourth birthday) 

 one MMR (on or after first birthday) 

 second measles (students born on or after September 2, 1991) 

 three doses of hepatitis B (students born on or after September 1, 1992) 

 

AGE 12 AND OLDER  

The following vaccines are required in addition to those above. 

 

 second measles vaccine (at the beginning of the semester the student turns 12)  

 three doses of Hepatitis B (students born between September 2, 1988 and September 1, 1992) 

 one dose of Varicella (students born between September 2, 1988 and September 1, 1994) 

 Td Booster within the last 10 years 

 

Parent or physician statements of prior Varicella illness will be all owed to substitute for vaccination.  
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APPENDIX V ð MEDICINE AUTHORIZATION 
 

COVENANT ACADEMY MEDICINE AUTHORIZATION SHEET 
 

Medical information for : ___________________  

Date of Birth:  ____________________________  

Date of Last Tetanus Shot: _______________  

Medications: 

Prescription Medications:  ________________________________  

Does this student have a history of Asthma _____ (No, Yes) 

If so, will an inhaler be needed at school?  ______ (No, Yes) 

Children are only allowed to carry inhalers with physicianõs and parentõs written consent. 

By checking the circle, I hereby understand the medications that the school may have on hand.  I 

understand with notification and approval these may be given to my child. 

 

o I give permission for the administration of Eye Drops.  Plain Visine 

o I give permission for the administration of Neosporin. (No, Yes) 

o I give permission for the administration of Calomine. (No, Yes) 

o I give permission for the administration of Caladryl (No, Yes) 

o I give permission for the administration of Benadryl (No, Yes) 

o I give permission for the administration of an Ace Wrap (No, Yes) 

o I give permission for the administration of Jr. Tylenol. (No, Yes) 

o I give permission for the administration of Tylenol. (No, Yes) 

o I give permission for the administration of Jr. Chewable Ibuprofen. (No, Yes) 

o I give permission for the administration of Benadryl Liquid Pill. (No, Yes) 

o I give permission for the administration of Antacids-Tums. (No, Yes) 

o I give permission for the administration of Medication for Fever (No, Yes) 

o I give permission for the administration of Medication for Headaches. (No, Yes) 

o I give permission for the treatment of a minor injury. (No, Yes) 

o I give permission for the application of ice. (No, Yes) 

 

Parents signature:_________________________  Date:_______________ Office Int. ___ 
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APPENDIX VI ð COMMUNICABLE DISEASE CHART 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CONDITION INCUBATION EXCLUDE FROM ATTENDANCE 

Chicken Pox 10-21 days Six days after last crop of blisters 

appear or until temperature is 

normal; with no complications or 

moist lesions 

Conjunctivitis (Pink Eye) 1-3 days Until 24 hours of antibiotic drop 

therapy is completed or released by a 

physician 

Impetigo Variable Until adequately treated and/or 

released by a physician 

Mumps 1-26 days Until temperature is normal for 24 

hours and swelling is gone 

Pediculosis (Lice) 7-10 days Until under treatment and free of 

live organisms and nits 

Rubella 7-21 days Seven days after appearance of rash 

or released by a physician 

Streptococcal Infections 1-3 days Until after 48 hours of antibiotic 

therapy and when fever has subsided 
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APPENDIX VII ð BEHAVIOR AGREEMENT 
 

 

Behavior Agreement Form  

 

I, (print studentõs name) ____________________, and my parents (print parentsõ names)  

 

_________________________________________________________________________________ 

have discussed the expectations for school behavior and we agree that I will keep the following rules: 

 

1. I will listen and follow directions given by teachers and staff.  I will not talk back to or 

argue with teachers or staff.  I will obey cheerfully and promptly, understanding that 

teachers and staff should not have to repeat requests. 

2. I will take care of my own things and will not take or use anotherõs belongings without 

permission. 

3. I will treat all people with respect including teachers, parents, staff and other students at 

Covenant Academy. 

4. I will not taunt, tease, pick on or òput downó other students, knowing this type of 

behavior makes school a bad experience for everyone.   Instead I will seek to encourage 

and build others up, recognizing we are all unique by Godõs design. 

5. I will not get into physical conflicts/fights at school.  If I become angered by someone, I 

will immediately go to a staff member to seek help in resolving the problem. 

6. I will not deface or destroy Covenant Academyõs property or the property of others. 

7. I understand that profanity and vulgarity have no place at school, and I will not use bad 

language at school. 

8. I will wear only appropriate clothing as outlined in the Standard Uniform Policy. 

9. I will keep a good attitude even if something is not my favorite (i.e., class activity, food, 

etc.). 

10. I will be open to whatever God wants me to learn. 

 

Although no problems are expected, any violations of these rules may result in a student returning 

home (parents will be involved in this decision making) at the parentõs expense.  I (the student) 

understand that if I continue to violate the rules, the school administration will set up a meeting 

with my parents to help evaluate whether continuing on at Covenant Academy is appropriate or 

advisable.  

 

I recognize that being a part of Covenant Academy is a privilege and a responsibility.  I will do my 

best to serve well and follow my leaders. 

 

 

 

__________________________ ____________________________ ____________________ 

Studentõs signature     Parentõs signature     Date 

 

 

I have received and read the 2009-10 Parent Student Handbook and agree to follow the policies of 

Covenant Academy. 

 

 

__________________________ ____________________________ ____________________ 

Studentõs signature     Parentõs signature     Date 
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APPENDIX VIII ð STANDARDIZED DRESS CODE 
 

 

Standard Uniform Policy  

 
(Landsõ End or exactly like Landsõ End): 

Covenant Academy Landsõ End Preferred School Number is 9000-9047-3 and Logo Number is 

0348396K.  

 

Shirts:  Coed: Solid colors only.  No letters, pictures, or logos. 

   Long or short sleeved interlock or mesh polo in red, white, navy or gray*.  

Turtleneck or Mock turtleneck in red, white, navy, navy or gray*. 

  Boys: Long or short sleeved Oxford Button-down in white. 

  Girls:  Long or short sleeved Oxford Button-down in white. 

   Peter Pan micro-fiber or jersey knit blouse in white. 

   

Sweaters: Coed: Sweater and jackets worn in class during the school day must be solid colors 

only.  NO DENIM, no letters, no pictures or logos.  Drifter sweaters, vest, or 

Polartec jackets are acceptable as long as they are red, navy, or gray*. 

 

Sweatshirts: Coed: Sweatshirts must be solid colors only.  No letters, pictures, or logos. 

Sweatshirt (with or without hood) in red, navy, or gray*.  

 

Pants/shorts: Boys:  Chinos pants - pleated or plain front or elastic waist in navy or khaki. 

   Chinos shorts in navy or khaki.  

   Belts are necessary with pants and shorts that have belt loops. 

 

 Girls: Chinos pants - pleated or plain front or elastic waist in navy or khaki. 

   Chinos shorts in navy or khaki.  

   Stretch flares in navy or khaki.  

   Crop Chinos in navy or khaki.  

   Shorts are to be no shorter than 3 inches above the knee. 

   Belts are necessary with pants and shorts that have belt loops. 

 

Skirts/skorts: Girls: Chino skort in navy or khaki.  

   Pleated or A-line skirt.  

   Skirts/skorts are to be no shorter than 3 inches above the knee. 

   Navy bike shorts are to be worn under skirts. 

 

Jumpers: Girls: Solid Jumper in khaki or navy.  

   Navy bike shorts are to be worn under jumpers. 

 

Shoes:  Boys:  Closed toe comfortable shoes (dress or athletic), no croc-like shoes. 

Girls:  Closed toe comfortable shoes (dress or athletic), no stiletto heels or croc-like 

shoes. 

 

Socks: Boys: Solid white socks or Landsõ End only Classic navy socks.  Socks are required 

with athletic shoes. 

Girls: Solid white socks or Landsõ End only Classic navy socks, navy or white tights, 

natural colored hose. Socks are required with athletic shoes.  
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Shirts, sweaters and sweatshirts with the Covenant Academy logo are available through Landsõ End 

(Logo number 0348396K). 

 

Jewelry: Boys:  No pierced jewelry or jewelry of similar appearance. 

 Girls:  No pierced jewelry other than earrings.  Any jewelry worn shall not be of a 

distracting nature.  The Head of School shall have discretion to determine 

whether any particular jewelry might be distracting. 

 

Other: Boys:  Hair length to be above the ears, off the collar and above eyebrows.  No 

beards or mustaches. 

Girls:  Make-up and hairstyles should be modest.  Hair must be kept from covering 

the eyes. 

 

P.E. Dress Code (for  4th -8th  grade only)  

Students may wear solid navy seat pants or navy sport shorts for PE.  Other fabrics may be 

acceptable except for unlined mesh, unlined net, or òsee-throughó fabrics.  

Students must wear a solid red, navy, or gray* T-shirt or a Covenant Academy T-shirt.  

Shorts must have an inseam of 5 inches or more.  Shirts or shorts are not to be made of mesh, net, or 

òsee-throughó fabric.  Shorts and pants are to be worn appropriately and not òlow-ridingó.  For 

modesty reasons, girls must wear bike shorts underneath sport shorts. 

Field Day and other athletic days follow the P.E. dress code.  

 

Field Trip/Service Project Dress Code  

Students are to wear standard uniform choices for all regular field trips and service projects unless 

otherwise instructed.  

 

Casual Day Dress Code  

On occasion, Covenant Academy will declare a òfree dressó day or Christian T-shirt day.  Students 

may wear the regular uniform or use the following guidelines for casual attire.  

Jeans: Jeans are to be worn with a belt, and should be clean and in good repair. Jeans with 

holes or frayed hems are not acceptable.  No low riding jeans are acceptable. 

Shorts: Shorts are to be modest and to be no shorter than fingertip with hands at the side. 

Shirts: No sleeveless, low-cut, or tight fitting shirts may be worn.  Shirts must not show mid-

drift.  

Christian T-shirt: On a Christian T-shirt day, a student may wear a T-shirt with a 

Christian message or a Covenant Academy T-shirt.  Logo and/or 

lettering must be appropriate and non-offensive.   

 

Additional Guidelines  

Boysõ and girlsõ shirts must be tucked in.  

Hats, scarves and sunglasses are not to be worn unless outside. 

When considering accessories, please avoid anything that might distract others. 

No cargo style pants, skirts, skorts, or shorts are allowed.  

 

A compliance period of ten (10) school days will be granted to newly arriving families. 

 

Compliance is determined at the discretion of the school administration. 

 

*  After Spring 2010, gray t-shirts, sweaters, sweatshirts and shirts will no longer be permitted as 

part of the Covenant Academy Standard Uniform. 
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APPENDIX IX ð COMPUTER NETWORK AND 

INTERNET TERMS AND CONDITIONS OF USE 
 

 

Acceptable Use  

A studentõs use of a network user account must be in support of education and research and be 

consistent with the educational objectives of Covenant Academy.  Use of other organization's 

network or computing resources must comply with the rules appropriate for that network.  

Transmission of any material in violation of any national or state regulation is prohibited.  This 

includes, but is not limited to: copyrighted material, threatening or obscene material, or material 

protected by trade secrets or other confidentiality restrictions. 

 

Privileges  

The use of the computer network and the internet is a privilege, not a right; and inappropriate use 

will result in the cancellation of those privileges.  The school administration will make the final 

decision as to what is inappropriate use.  In addition, the Covenant Academy network administrator 

may deny, revoke, or suspend specific user accounts at any time as required or as may be deemed 

appropriate by the school administration. 

 

Network Etiquette   

All users are expected to abide by the generally accepted rules of network etiquette.  These include, 

but are not limited to, the following: 

 Be polite.  Do not be abusive, rude or disrespectful in your correspondence to others. 

 Use appropriate language.  Do not swear, use vulgarities or any other inappropriate 

language. 

 Illegal activities are strictly forbidden. 

 Do not reveal personal information about yourself or any other person. 

 Note that electronic mail (E-mail) is not private .  Further, all correspondence sent to or from 

Covenant Academyõs network is subject to being reviewed, monitored and archived by the 

network administrator. 

 Do not use the network in such a way that you would disrupt the use of the network by other 

users or otherwise subject the network to any harmful viruses, spyware or other malicious 

software or code. 

 All information accessible by Covenant Academy users via the network should be assumed to 

be private property.  Use of graphics, documents and content obtained from other websites 

may be subject to copyright law.  Due care must be taken to avoid infringing upon the 

copyrights of the creator of such works.  Any infringement upon any such rights shall be the 

responsibility of the user and not Covenant Academy. 

 

Security   

Security on any computer network system is a high priority, especially when the system involves 

many users.  If a security issue is identified by any user, the user must notify the school 

administration immediately.  In turn, the Covenant Academyõs network administrator must be 

advised so that the potential security threat can be assessed and corrected if necessary.  Do not 

demonstrate the problem to other users.  Do not use another individual's user account  logon 

credentials.   Attempts to logon to the network as a system administrator will result in cancellation of 

user privileges. 

 

Vandalism   

Vandalism will result in cancellation of network privileges. Vandalism is defined as any malicious 

attempt to harm or destroy hardware, software, or any data belonging to Covenant Academy or 

another user. 
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No Warranty   

Covenant Academy makes no warranties of any kind, whether expressed or implied, for the services 

provided through a computer network.  Covenant Academy will not be responsible for any damages 

you may suffer.  This includes loss of data resulting from delays, non-deliveries, mis-deliveries, or 

service interruptions, no matter how such may be caused, including whether by the negligence of any 

party or by the errors or omissions of the individual users.  Use of any information obtained via the 

internet is at the risk of the individual user.  Covenant Academy specifically denies any 

responsibility for the accuracy or quality of information obtained through its network services.  

 

Signature___________________________  Printed Name____________________ Date__________ 

 

 

 


